Assembly and Events Form
Black Ridge Elementary 

Name of the Event:__________________________________________________________________________
Person in charge of the event ________________________________ Phone ____________________

Location:   	Gym____________ Media Center _____________ Field______________
		Another location or room _______________________________________
Date(s)and Time(s)____________________________________ to _________________________________
Specific Items needed (how many):
Tables:________________	Chairs:_______________		Microphones:______________
Audio Eqp:____________	Ladder:______________		Trash Cans _________________
[bookmark: _GoBack]Other Items:________________________________________________________________________________

Notes:_________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Approval from Principal_______________________________
Office Use:  
Added to the calendar _______________________ 
Custodial notified ____________________________ 
**Put in Custodial Mailbox**
Disclaimer:  This is in no way a concrete document and the administration of Black Ridge Elementary has the right to cancel or move any event or program or practice to accommodate the school, school district, or the State.
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